
Form 3a – Management Agreement                                                                             Instant Office Program™ 
© Copyright 2006, The Landlord Academy  All Rights Reserved.                               www.TheLandordAcademy.com 

 

1

YOUR PROPERTY MANAGEMENT COMPANY’S NAME HERE 
Property Management Agreement 

 
 
 

This is an AGREEMENT between________________________________hereinafter 
referred to as “Owner,” and_____________________________________, hereinafter 
referred to as “Agent,” who agree as follows: 
 
 
I. EXCLUSIVE RIGHT TO RENT, LEASE AND MANAGE: 
 
Owner hereby employs Agent, giving Agent the exclusive right to rent, lease and manage 
Owner’s property (hereinafter called the “Premises”) known 
as_____________________________________________________________________ 
under the terms and conditions herein set forth.  Agent accepts the management of the 
Premises for the period, and upon the terms herein provided. 
 
II. TERM: 

This Agreement shall commence on_______________________________________, 
is perpetual, and shall end when either Owner or Agent shall give the other party 
notice of intent to terminate according to terms stipulated in section VII of this 
Agreement. 
 

 
III. MANAGEMENT AUTHORITY AND AGENT RESPONSIBILITIES: 

Owner expressly grants to Agent the following authority, powers and rights, any or 
all of which may be exercised in the name of Owner, in Agent’s name alone, or in the 
names of both, and Owner shall assume all responsibilities for expenses in connection 
herewith, and shall reimburse or pay in advance all expenses incurred or to be 
incurred by Agent pursuant to this Agreement: 
 
A. Full management and control of the Premises with authority to collect all rent and 

other monies and securities from Tenants in the Premises, and issue receipts for 
same. 

B. The exclusive right to accept and qualify applications for rental and to perform 
credit checks and other screening services on applicants, and the exclusive right to 
approve or decline such applicants according to agent’s policies.  Owner shall not 
be provided with the Tenants credit report and/or Application unless specifically 
authorized in writing by the tenant and the provider of the credit report. 

C. To prepare and negotiate new leases and renewals of existing leases in which 
Agent is authorized to execute leases and renewals for a maximum of one year at 
a time or for longer periods with Owner approval. 

D. To have repairs made, to purchase necessary supplies, to provide for all 
negotiation and contractual arrangements by suppliers or other independent 
contractors for all improvements, maintenance or repair services deemed 
necessary by Owner and/or Agent or to comply with applicable building, housing, 
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